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9 Quick Start Series for Teachers
p
L Create a new Folder J Learning content for a Class or Group is presented in Folders.
ol 1  Below the Class or Group in which you
want to create the Folder, click the View
Year 4 School Band Class Page button
Solar System Music
'& View Class Page 1 :ﬂ View Group Page
Year 4 2 Click the View All Folders button.
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Individual Folder, click the appropriate
tab.

4 Click the Add New Folder button.

/

© Etech Group 2009. Released 14 Jul 09



Create a Folder

studywizs,

Quick Start Series for Teachers

‘ Crese Folger:

Name:* [
Featured: ) Display tis foker in me featured fokiers st
Class:  Ymard

) Assign 10 everyone winin ihis class.
3 Assign 1o muitiphe cla”

Create Folder 6
)
Folder
IR Eot | 7 ssRighis ¥ Export Folder
Art Gallery
T@.MHMINWI -E m

Folder

view [ZIR Edit Access Rights |
Folder Name: At Gatery

B s |x o W W W Fofamly - fotse -

DB IEISEEA2 ameE

. § ! -
Published: ¥ Published (Date:DBRO7T/2009 324 PM)
Alaw Colsboratve Q%M you wanit omer teachers t ba ale 1o adi nls fakler,
Cumnt: | 1) " Make s fakdar appear on the home page.
Saquencaed: ] fes are viewsd in the comect order
Folder lcon: Ho tolder icon selected

Chaose Falder lcon 12
e 13 |cancel

10

11

12

13

In the Name field, type a name for the
Folder.

Click Create Folder.

If you want to add more information for
the folder, click the Edit tab.

If you want to add a folder description,
type it in the text field.

If you want to Allow Collaborative
Editing, ensure that the checkbox is
selected.

If you want the folder to be the current
folder, select the Current checkbox.

If you want the activities in the folder to
be sequenced, select the Sequenced
checkbox.

If you want to choose a folder icon, click
Choose Folder Icon and click the icon
that you want to use.

Click Save.
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Add a Sub Folder J There can be any number if Sub Folders within a Folder.
\. Use Sub Folders to organise Activities.
1 Open the Folder to which you want to
Edit | Edit Access Rights | E Export Folder add a Sub Folder.
) ’m- @ raareny =) 2 Click Add New.
2
No Sut: Foider Avsiable \;_\_‘J A‘;T 8: “::.:
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3 In the Name f|e|d’ type a name for the
o Folder.
Folder Name; Hew Sub Foider 3
j am gz 1"_": Cawss 4 In the Description field, type a
' description of the Folder.
5 If you want to Allow Collaborative
Editing, ensure that the checkbox is
selected.
: ;‘JE::E":""":“;“ & 5 (M you wani othor loachers to o abik 1o ec s foider. 6 Cllck Save
B
The new folder opens.
Edit | 1 Export Folder
p— Hint To add Activities to the folder click the
ecus Rocky Add Activity button.
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Tips and Hints

1 Copy whole Folders or Sub Folders by exporting them to your eLocker. From your eLocker you
can then re-import them into another Class or Group.

If you have any ideas for this tool, you're invited to share it with other teachers at the Studywiz
Global Community - http://studywizgc.org/
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