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Before you Begin J Collect all the files you want to import into a zip file.
: Make sure the zip file is accessible on your hard drive or
\network, or uploaded in your eLocker.
( \
( Upload the Zip File J

1 Navigate to the Class or Group folder that

py— o | Inspiratonal Ar contains the Gallery.
G ool A B e . )
Qiumm gy mewFEZEGEEA YRS 00 2 Click the Gallery to which you want to
= g | add an item.
' _d Vas Gogh Callery 2 EM By Teuher Tooy R - 1

3 Click the Add Item button.

Calery Browse Gallary | View Slideshow | Search Gallery

view
Van Gogh Gallery .o e, 1oy

ol an camas PAINKings portrait self

R, 4 Click Choose File. Navigate to the zip

= file and select the file.
4 = =S 5  Click the Upload button.

The Unpack Option page appears.

_ 6  Ensure that the Extract and import
Sl e multiple files option is selected.
6 @ s et
7 Click Next. The Edit Details page
S EEE (7 _ appears.

J
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Yfield of green.jpg
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e Tinke [ ploughmen |
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% uiolod file: T Unsack Getin,  Edit Detaity
ad L uneip files £t e Dretails

o Add teams

Finlsh 2 12

Import the File from your

eLocker

Folders Edit B Export Fotder
,?‘ tive Wl # Inspirational Art
@ moelit @M e
~mm_u ds e B F A& e s FE s w B =N ]
| .
k
_d Yam Gogh Callery 2 REM By Tauhe Yoo B 1
+ Create new Activicy & view detail Lt Reorder Activities

10

11

12

In the Tags field, type any general tags
for the items.

Ensure the items that you want to upload
are selected.

In the Item Title fields, edit the item titles
if necessary.

Click Next.

Click Finish. The items are added to the
Gallery and the Gallery Overview page
appears.

Navigate to the Class or Group folder that
contains the Gallery.

Click the Gallery to which you want to
add an item.
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shaow  Search Gallery
Van Gogh Gallery coie e 1oy

description G5 in this Calery
A galery of ey works of ¥an Gagh oil on camvas PAINGINGS portrait self

..... Romraik

Eedroom Ares Contribute
& Add hem 3

Teacher, Tony

sunflpwers

= Uplcad File:

Upload e e Fle ) o s el v o
import filets: | () bmgesat file from slocker 4
o cancel
Import Fram eLocker
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» B § 5
» [ Sreak oaure R
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» Shon S1ory elocker 3 -’
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L Unlead File-
Uplaad File

] Unpack Dpsisn:
=

How would you like 52 Impors this aip file?

6 @ itract and impant maltiple fils

Imgar as Single file

© Previous Nexr © 7

3 Click the Add Item button.

4 Click the Import file from eLocker
button and locate the zip file.

5 Adjacent to the zip file, click the Import
from eLocker button &=

The Unpack Options page appears.

6 Ensure that the Extract and import
multiple files option is selected.

7 Click Next. The Edit Details page
appears.
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I ihnnRRRy 8 Inthe Tags field, type any general tags
By v L™ 2 for the items.
9 Ensure the items that you want to add
8 are selected.
- e e s e 10 Inthe Item Title fields, edit the item titles
¥ postman_roulin.ipg if necessary.
...... [Eenman oo ]
9 ®vangoughchairjpg 11 Click Next. The Preview Items page
“lield oflgreen o 2o appears.
& T TR T e ]
e Title [ Eoughmen |
O Praveous Next © 11
— e — 12 Click Finish. The items are added to the
s M‘ e vt Gallery and the Gallery Overview page
appears.
© Ra-Uplaad Finlsh © 12
J
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